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Seventy-fifth Congress
of the Wnited States of Imerica

At the First Session

Begun end held of the City of Washington on Tuesday, the fifth day of
Jenuary, one thousand nine hundred ond thirty-seven

AN ACT
To incorporate the Marine Corps League.

Se it enecied by the Senate end House of Fepresenthtives of the United States of Amesza jn
Congress asscmbled That Major General Jeohn A. Lejeune, United States Marine Corps, ietired, honorary
national commandant; Maurice A, Ilich, national commandant; Roy 5. Teylor, senior national vice com- .
mandant; Kenneth B. Collings, junies national viee semmandanl; Alexender F. Ummaby, national judge
advocate; Reverend John H. Clifford, national chaplsin; Sdward A. Walketr, naticnal sergeant 2t ems;
Jehn B, Hiocklzy, Juniot, nstiona! adjutant and paymazies; Joha E. Brock, nestionel chisl of steff, are
hereby created & body comporate of the name 'Marine Corps Leapye.”

. SEC. 2. That the puspeses of his corparation shall be (2) to preserve the traditions ead to promots
theinteresis of the Unitsd Sidtes Marine Corps; (b) to band those whe are now s=rving in the United States
Matine Corps snd those who have teen ‘honorably discharged from thet service together in feliowszhip
that they may ellectively promote the ideals of American (reedoz &ad democracy; (=) to (it Its memben
for the duties of citizenship and to encourage them (o Serve as sbiy as cilizens as they have zerved the
Nation under ams; (d) to hold sacred the history and memory of the men who have given their lives to
the Nation; (e} to fester love for the principles which they have supported by blood and valor sines the
fourding of the Republiz; ({)} to maintain true sllegiance to Amerizen institations; {g) to create 2 Bond
of comradeship between those iz service wnd those whe have returned to civil life; {h) to wid volumtarily
and to remder assistance to all Sarines 2ad [orme: masines a5 well 23 to their widows and erphank; (i) to
perpetuate the history of the Usited States Marine Corps and by ftting acts 2o observe the annivesedes
of historical secasions of peculier interssi to marines,

SEC. 3. That the corporation {2) shall have perpmtial succesaion; (b) may chame snd scllect
membership duss and roceive contributions of money or properiy to be devoted to carrying out the purposes
of the organization; (c) may sue or may be sued; (d) may adop! a corporate seal and alter it at pleasure;
() may adopt and alier by-laws mot incopsisient with the Constitution end laws of the United States or
of any Siate; () may establish and maiptain offices [or the conduct of its business; (g) may appoin! or
elect officers and agents; (h) nay choose a board af trustes=x, consisting of not more than fiftesn persons
nor iess than [ive persons, to conduct the businessz and exercize the powes of the compomtios; (i) say
scquirs, by purchese, dovise, beguest, gift, or otherwise, and Bald , encumber, convey, or otherwise
dispose of such real and personal pioperty as may be necessary or approprisie for its corpoiate purposcs;
and {(j} generally may do =y and all lawful acts neCTISAry O appropriste 1o camry cut the pumoses for
which the corporation is created, - . )

SEC. 4. That the corporativa shall, en or befose the st day of December in each year, ranamit
to Congress a repert of i1 procecdings and activities for the preceding calendar yeae, including the full
and complete sistement of itz receipts and cxpenditures.  Such repert shall not be priated as public
cocuments.

SEC. 5. That the right 1o alter, amend, or repeal thiz Act at any time is hersby exprecsly reserved.
Approved, August 4, 1937,
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PREAMBLE

I the name of the PBeneftoors Father of all, we whe have
%nmdu@ dorved, or are now %MMJ‘,@ doraing our %ammy
in the WUnited Htates Warine Conps, for the common good of this
Nation, and all the Nadions and peoples in this world, and in
orxder that the fandamental W and freedoms of cvory porson
may be presorved, to fostor interest in the affairs of the United
Hrates Marine Conps, to promete and adsance the welfre of
wounded disabled WMarines and their depondents and for further
purposes as set forth horein, do é&/emmu@ and, /ﬁmzé/ adbociate
ourselves together in a non profit Conporation known as the

and ordain and establish these @}W
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ARTICLE ONE
DEPARTMENT GENERAL

SECTION 100, Name

The name of this organization shall be “Marine Corps League, Department of Michigan”.

SECTION 105, Seal

The Corporation Seal shall be round in shape, containing the center thereof, a replica of
the United States Marine Corps emblem surrounded by the words “Marine Corps
League, Department of Michigan”.

SECTION 110, Purposes

The purpose of this Department of Michigan shall be:

(1) To preserve the traditions and promote the interests of the United States Marine
Corps.

(2) To band together those who are now serving in the United States Marine Corps and
those who have been Honorably Discharged from the United States Marine Corps in
fellowship, that they may effectively promote the ideals of American Freedom and
Democracy.

(3) To fit its members for the duties of citizenship and to encourage them to serve as
ably as citizens as they have served this Nation under arms.

(4) To foster love for the principles which they have supported by blood and valor since
the founding of the Republic.

(5) To hold sacred the history and memory of all Marines who have given their lives for
our Nation. * changed per National 2025 revision.

(6) To maintain true allegiance to American Institutions.

(7) To aid voluntarily and to render assistance to all Marines and FMF Navy Personnel
as well as their widows and orphans. * changed per NJA review October 2025.

(8) To perpetuate the history of the United States Marine Corps and by fitting acts to
observe the anniversaries of historical occasions of particular interest to Marines.

(9) To create a bond of comradeship between those in the service and those who have
returned to civilian life.

SECTION 115, Additional Purposes

The further objects and purposes of this Department are:



(1) To perpetuate and honor the memory of those Marines who have passed on to their
eternal rest.

(2) To decorate the graves of deceased Marines with the official grave marker of the
Marine Corps League, provided that this is consistent with the wishes of the immediate
family of the deceased.

(3) Wherever and whenever possible, to aid, assist and provide for the father, mother
and dependents of deceased Marines.

(4) To participate in fraternal and social functions among members.

(5) To urge the participation of all members in patriotic functions and such other civic,
state or national affairs as are of particular interest to Marines.

SECTION 120, Non-Political

This organization shall be non-political, non-partisan and non-sectarian, and the name
of the organization shall not be used by the Department, or any office or member
thereof, to further the desires or wishes of any member in any political, sectarian or
labor dispute.

SECTION 125, Allowed Political Activity

Nothing in the above shall prohibit this organization, or any unit thereof, from
participation in any political issues which may affect the welfare of the United States
Marine Corps, or any member’s claim for disabilities incurred in the service of the United
States.

BYLAWS

ARTICLE TWO
DEPARTMENT CONVENTIONS

SECTION 200, Authority

The legislative and regulatory power of this Department shall be vested in the annual
Department Convention composed of the properly elected, registered, and approved
delegates.

SECTION 205, Member Registration Requirement

No member shall be allowed to attend committee or business meetings, nor shall they
be allowed on the floor at any Mid-Winter Rally or Department Convention, unless, said
member is paid up and duly registered for said Mid-Winter Rally or Department
Convention.
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SECTION 210, Delegate Registration Requirement

Each delegate or alternate must be registered to be allowed to have a voice or vote on
the Convention Floor.

SECTION 211, Quorum

(a) The minimum number required to transact the regular and legal business of the
convention shall be the majority of properly registered and approved delegates in good
standing who are present at the Department of Michigan convention.

(b) A majority (51%) of Department Officers must be present; unless a position is
currently open, then it will not count towards the quorum.

SECTION 212, Dual Members

The voting rights of Dual members at a convention shall be governed by the National

Administrative Procedures Section 7060 and any subsequent amendments thereof.
*reference to correct section made after NJA review.

SECTION 215, Determination of Delegate

Strength: The delegate voting strength of each detachment shall be as follows: for the
first fifteen (15) Regular and Life members, one (1) delegate and one (1) alternate; for
each additional full block of fifteen (15) Regular and Life members, one (1) delegate and
one (1) alternate; for a partial number of fifteen (15) Regular and Life members, one (1)
delegate and one (1) alternate.

SECTION 220, Date for Determining Detachment Voting Strenqth

The voting strength of all detachments to the Department Convention shall be based
upon the paid-up membership on May 1 preceding the convention.

SECTION 225, One Member-One Vote

Each detachment shall be entitled to one (1) vote for each regular member in good
standing.

SECTION 230, Vote Challenges by Delegates

Any registered delegate may challenge the vote of their detachment and request a roll
call of delegates of their detachment.

SECTION 235, Appointment of Convention Committees

The Department Commandant shall appoint all committees necessary to the transaction
of business at every Department Convention.
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SECTION 240, Appointment of Tellers

The Department Commandant shall appoint a committee of three (3) tellers to tally
votes cast at the Department Convention. No two (2) tellers shall be from the same
detachment.

SECTION 245. Nomination of Officers

All nominations for Department Officers shall be made from the floor of the Convention.
Each nominee shall be a regular member in good standing in the Department of
Michigan, Marine Corps League at the time of their nomination.

Each nominee must be present and, when called upon, shall rise, if not restricted by a
physical impairment, and state to the Chair that if elected, they will accept the office and
serve loyally, faithfully, and to the best of their ability during the term to which elected.

SECTION 250, Election of Officers

All such elections of Department Officers shall be by majority vote of the members of
the League represented by their duly elected or appointed delegates, or their alternates,
who shall be present at the Department Convention.

SECTION 255, Election of Zone Vice Commandants

As soon as possible after the general election of officers at the Department Convention,
each Zone Vice Commandant shall call a caucus of all delegates from the component
detachments of their Zone and said delegates shall proceed to elect their Zone Vice
Commandant for the ensuing year.

SECTION 260, Prohibition Against Holding Multiple Elective Offices

No person shall hold two (2) elective Department offices at one time.

SECTION 265, Motions and Resolutions

Any action (resolution, motion or consent) proposed by a delegate to the Department
Convention, a member entitled to vote at the Mid-Winter Rally, at meetings of the Board
of Trustees, and at any committee meeting, shall be designated by the person
proposing the action, or by the person chairing the meeting, as a motion or a resolution.

A resolution shall be used to state a policy, recommend action by public officials,
publicly commend a Member of the Marine Corps League or other person, present an
award, and similar activities which by their nature do not bind the Department to
continuing actions or activity.

A motion shall be used to authorize or approve a program, report, expenditure,
amendment to the Bylaws and similar activities.
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A motion shall state, as part of its text, whether its proposed action is intended to
continue indefinitely, or if it is to expire on a particular date or at the conclusion of a
specified activity, program or event.

Motions adopted by the Department Convention which are to continue indefinitely shall,
if appropriate, be designated as amendments to Bylaws.

BYLAWS
ARTICLE THREE
DEPARTMENT BOARD OF TRUSTEES - ELECTED OFFICERS

SECTION 300, Composition

Administrative and financial control of the Department of Michigan, Marine Corps
League, shall be vested in a Department Board of Trustees (BOT), elected at a
Department Convention, namely, the Department Commandant, Senior Vice
Commandant, Junior Vice Commandant, Zone Vice Commandants, Paymaster, Judge
Advocate, and the Junior Past Commandant.

SECTION 305, Authority to Approve Contracts

All contracts entered into by the Department of Michigan, Marine Corps League, and
any of its officers, committees, the Michigan Marine News, or for other programs or
activities of the Department, shall be approved by the Board of Trustees, and shall be
signed by the Department Commandant, Paymaster and Judge Advocate.

SECTION 310, Commandant

The Department Commandant shall preside at all Department Conventions and Staff
Meetings, enforce the observance of all regulations, appoint all committees not
otherwise provided for herein, call special meetings of the Department Staff, if desired,
and deemed necessary, approve all orders, and other duties as the good of the
corporation may require.

No elected Department Commandant shall succeed themselves more than once.

The Department Commandant shall be addressed as “Sir Commandant” or “Madam
Commandant”, as appropriate.

They shall have the authority to fill all vacancies in office until the next Department
Convention. The Editor of “The Michigan Marine News” shall be appointed by the
Department Commandant with the advice and consent of the Department Board of
Trustees.

The Department Commandant shall be an ex-officio member of all department
committees. Committee chairmen shall report to the Commandant on all activities of
that committee.
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SECTION 315, Senior Vice Commandant

The Senior Vice Commandant shall aid the Department Commandant and preside over
the Department and the Convention during the absence of the Department
Commandant and shall serve as a contact between the League and the Auxiliary.

The Senior Vice Commandant shall chair the Detachment Commandants Council.

The Senior Vice Commandant shall be the principal officer responsible for fundraising.
To carry out that responsibility, they shall:

(a) Be the Chairperson of the Fundraising Committee.

(b) Be the principal liaison between the Board of Trustees and any professional
fundraisers employed by the Department.

(c) Be responsible for presenting to the Budget and Financing Committee and the Board
of Trustees, the recommendations of the Fundraising Committee as required by these
Bylaws or the Administrative Procedures.

The Senior Vice Commandant shall perform such other duties as may be assigned from
time to time.

SECTION 320, Junior Vice Commandant

The Department Junior Vice Commandant shall be responsible for the welfare and
dissemination of the social and civic programs, veterans’ activities and other veterans’
organizations.

They shall be responsible for all plans and activities attendant upon visits of the
distinguished guests, whether League, veterans, or civic officials.

They shall serve as chairperson of the Department Membership Committee. They will
be responsible for the Department’s Recruiter of the Year Awards as outlined in
Enclosure (1) of the Administrative Procedures.

They shall preside over the Department and the Convention during the absence of both
the Commandant and the Senior Vice Commandant.

SECTION 325, Zone Vice Commandants

The number of Zones will be determined by the Board of Trustees.

A Zone Vice Commandant shall be elected by the Detachments in that Zone, at the
Department Convention. Zones will be numbered by the Board of Trustees.

Any changes in the number or composition of the Zones will be done at the Board of
Trustees Meeting at the time of Convention.

It shall be the duty of the Zone Vice Commandants to aid the Department Commandant.
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The senior Zone Vice Commandant shall preside over the Department Convention
during the absence of the Commandant, the Senior Vice Commandant, and the Junior
Vice Commandant. They shall serve as the membership chair of their zones. Each Zone
Vice Commandant shall hold a minimum of one (1) Zone Meeting prior to the
Department Convention, and if the zone members choose to have more, one (1) Zone
Meeting prior to the Mid-Winter Rally, the zone meetings may be held in person or
virtually. These Meetings will be held to discuss projects or proposals to be presented at
the Department Convention, in session, by the Zone Vice Commandant. The Zone Vice
Commandant shall visit each Detachment in their zone at least once each year and if
possible, more often. The presence of the Zone Vice Commandant shall be entered in
the minutes after the roll call of officers. The Zone Vice Commandants shall determine
among themselves who is senior.

SECTION 330, Paymaster

The Department Paymaster shall be bonded as specified by the Department and
National Bylaws.

The Paymaster shall be responsible for holding all securities, money, and property
assigned to the Paymaster’s Office.

The Paymaster shall pay out all money on order of the Department Commandant and
make other payments as required by the approved Department budget or the Board of
Trustees.

The Paymaster shall keep a record of all financial transactions with subsidiary
detachments and notify all detachments of their indebtedness to the Department
Headquarters.

No less often than quarterly, and at least seven days prior to each regularly scheduled
Staff Meeting, the Department Paymaster shall provide to the Board of Trustees
complete financial reports showing all income and expenses of the Department and a
reconciliation of the actual income and expenses in comparison to the adopted
Department budget on a line-item basis.

At least thirty (30) days prior to the Department Convention, the Paymaster shall certify
each detachment’s membership as reflected by the Department records.

Each detachment shall have ten (10) days in which to protest and correct this
certification.

The Paymaster’s records thirty (30) days prior to the Department Convention shall be
considered the official record of membership for the purpose of voting at the
Department Convention.

All requests for expense reimbursement shall be submitted to the Paymaster within
thirty (30) days of incurring the expense.
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The Paymaster must surrender their books for audit upon demand by the Department
Commandant, Board of Trustees, or Budget and Finance Committee, and account for
any discrepancies. Upon termination of office, the Paymaster must surrender all
Department equipment, books, etc., to their duly elected or appointed successor, within
fifteen (15) days.

The Paymaster must account for all property in their possession and report the same to
the body at the annual convention.

SECTION 331, Contracting Out Financial Work

Notwithstanding the provisions of Bylaw Section 330 or any other provision of these
Bylaws or Administrative Procedures, the Board of Trustees may enter into a contract
with a licensed and bonded or properly insured accountant or certified public accountant
to handle the Department's income and expenses, to reconcile the bank account
records and/or to prepare other financial reports and may authorize him or her to sign
checks drawn on the Department's account(s) without the additional signature of a
Department officer.

The Paymaster shall review the bank account reconciliations on a monthly basis and
any other reports on a regular basis, but not less often than quarterly. Nothing in this
provision changes or diminishes the responsibility of the five immediate members of the
Past Commandants Council to audit the Department’s financial books and records.

SECTION 335, Judge Advocate

The Department Judge Advocate shall act as the legal advisor to the Department in all

matters concerning the Department* Bylaws of the Marine Corps League. * Clarification
made per NJA review, October 2025.

They shall advise the Commandant and members on matters concerning the
Department* Bylaws and shall render opinions on any questions on rules of order
during the convention and staff meetings, and when necessary, shall call attention to the
body, when an improper procedure occurs at the convention, and staff meetings.

They shall perform such other duties as may be required of their office.

SECTION 345, Required Reports from Elected Officers

Each elected officer shall submit a written report of their activities, at each Department
Convention and Mid-Winter Rally.
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BYLAWS
ARTICLE FOUR
DEPARTMENT STAFF AND COMMITTEES

SECTION 400, Department Staff

This Board of Trustees, all other elected officers, and the appointed officers shall be
known collectively as the Department Staff.

SECTION 405, Appointed Officers

The Department Commandant, with the approval of the Department BOT, shall appoint
the following Department Officers: Adjutant, Chaplain, and Sergeant-at-Arms.

The Department Commandant may appoint a Chief of Staff, Public Relations Officer,
Legislative Officer, Liaison Officers, VAVS Director, Historian, and such other aides-de-
camp and officers as they deem necessary, with approval of the Department BOT.

SECTION 410, Adjutant

The Department Adjutant shall keep proper and necessary books for recording all
business of the League and keep a correct record of all membership accounts.

The adjutant shall keep the minutes of all Department Conventions and Staff Meetings
and other meetings, as requested, by the Department Commandant.

The adjutant shall perform such other duties as are usually assigned to the recording
secretary, and that the best interest of the League demands.

The adjutant shall surrender all books and other Department properties to their duly
appointed successor within fifteen (15) days of their termination of office. The adjutant
shall be responsible for the mailing of Department notices and other letters as may be
mandated by the Department Staff of body assembled.

The adjutant is also responsible for assisting the Department Commandant in drafting
the meeting agenda for the Department Convention and other meetings.

The adjutant shall give a report of their activities to the Department body at each
Department Convention and make a full accounting of all Department property in their
possession at the time of the report.

The Department Adjutant shall email a copy of the minutes from the Department
Convention, Mid-Winter Rally, and Department Staff meetings to the department staff
within sixty (60) days after such meetings.

The Department Adjutant shall furnish each detachment with the appropriate number of
credentials for their delegates, and alternates, as soon as possible after the closing of
the books, thirty (30) days prior to the Department Convention.
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The Department Adjutant shall furnish each Zone Vice Commandant with the names of
all Detachment Commandants, Detachment Adjutants and time and place of meetings
in their zone.

SECTION 415, Sergeant-at-Arms

The Department Sergeant-at-Arms shall preserve order at all Department meetings and
perform such other duties as may be assigned him by the Department Commandant.

They shall be responsible for the Department Colors, and Charter, and the posting and
display of same at various Department functions.

They may appoint, with the approval of the Department Commandant, such assistants,
as necessary.

SECTION 420, Aide-de-Camp

The Department Aide-de-Camp shall aid the Department Commandant and perform all
such duties that may be assigned him by the Commandant, from time to time.

SECTION 425, Legislative Officer

The Legislative Officer shall acquaint themself with the legislative matters, as pertains to
veterans, and to submit to the State Legislature, through the Legislative Committee of
the State Commanders Group, the legislative priorities of the League. They shall report
semi-annually to the membership.

SECTION 430, Chief of Staff

The Department Chief of Staff shall open the convention and call delegates to order,
declare the convention open and introduce the presiding officer.

They shall, when directed by the Department Commandant, act as their emissary at any
meeting or function which requires a League representative. They shall, previous to any
Department meeting, ascertain if proper preparations have been made for the meeting
and convey the plans to the Department Commandant for their approval.

They shall perform such other duties as the Commandant may direct.

SECTION 435, Historian

The Department Historian shall acquire and hold in their possession artifacts,
memorabilia, pictures, etc., depicting the history of the Department of Michigan, Marine
Corps League, in conjunction with their written report. They shall provide the
department adjutant with a written inventory of these items at the department
convention.
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SECTION 436, Chaplain

The Department Chaplain shall provide for the spiritual needs of the members, visit the
sick and disabled, when possible, conduct memorial services, and perform such other
duties as may be assigned him by the Department Commandant, and such other duties
as are good for the welfare of the Organization.

The Department Chaplain shall immediately contact the family of the deceased member
for the purpose of offering of any assistance and presenting expressions of condolence.

SECTION 440, Past Commandants Council

A committee known as the Past Commandants Council is authorized. The council shall
consist of all past Department Commandants of the Department of Michigan who are
current members of the Department. The Junior Past Commandant shall serve as
chairperson of the Past Commandants Council.

They shall finalize any projects they have begun while in office, to their satisfaction, with
the assistance of other members of the council.

They will be answerable to the Department Commandant and Board of Trustees for the
proper administration of League business under their cognizance.

They shall perform other duties as may be assigned to them by the Department
Commandant.

SECTION 446, Detachment Commandants Council

There shall be a Detachment Commandants Council, which shall be considered an
integral part of the Department Staff and will be composed of all the Detachment
Commandants of the Department of Michigan. It will be chaired by the Department
Senior Vice Commandant. It will act as a collective advisory body and is charged with
the responsibility of providing assistance to the Department Board of Trustees. It shall
be the obligation of every Detachment Commandant to attend the two regular meetings
of the Council.

It shall be the general duty of this Council to:

(1) Study ways and means toward stimulating growth, both in membership and stature
of the Marine Corps League and the enhancement of the relationship between the
Department of Michigan, the individual Detachments, and any other affiliated
organizations.

(2) Receive and evaluate suggestions and relationships which are oriented to the
improvement and growth of the Department of Michigan Marine Corps League or the
Marine Corps League in general.

(3) Execute in-depth study tasks that may be requested by the Department
Commandant or the Department Board of Trustees through the Council Chairperson.
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(4) Develop programs for the growth and improvement of Detachments.

(5) Determine its own internal officers, if needed, other than Chairperson, such as
Recording Secretary, etc.

(6) Meet during the Department Convention and the Mid-Winter Rally. It may also meet
in conjunction with any Staff Meetings or at the call of the Department Senior Vice
Commandant. Following each meeting a Council report will be rendered to the Board of
Trustees and a report given at the Department Conventions and Mid-Winter rally.

SECTION 450, Bylaws & Resolutions Committee

There shall be a Bylaws and Resolutions Committee. The Chairperson shall be
appointed by the Commandant and the Department Judge Advocate shall be a member.
Additional members may be appointed by the Chairperson. This committee shall meet
and communicate, as it deems necessary to fulfill it's duties as determined by its chair
and members.

SECTION 451, Bylaws & Resolutions Committee Duties

The Committee shall review amendments to the Bylaws and Administrative Procedure
submitted by members of the Department and may propose its own amendments. Its
review shall include conflicts with the National and Department Bylaws and
Administrative Procedures and also the formatting and proper numbering and
placement within the bylaws.

If the committee concludes that changes are necessary or desirable, it shall inform the
submitting member thereof. If no advised changes are forthcoming, or a revised
amendment submitted by the submitting member, the committee shall forward the
original unchanged amendment to the Department Adjutant, with its attached
recommendations, or comments, for distribution. If the committee finds no problems, it
shall forward without recommendations or comments.

The committee, after reviewing all amendments submitted, shall number the proposed
amendments and forward them as one package to the Department Adjutant for
distribution to the Department as required by Article Nine of these Bylaws.

SECTION 455, Fundraising Committee

There shall be a Fundraising Committee whose members shall be appointed by the
Commandant with consent of the Board of Trustees. It shall be composed of the Senior
Vice Commandant who shall be the chairperson, a member of the Budget and Finance
Committee designated by the Chairperson of that Committee (who may appoint
themselves), the Paymaster and at least two other members of the Department.

The Fundraising Committee shall be responsible for developing and overseeing all
Department fundraising efforts other than dues. It shall hold regular meetings, not less
often than quarterly and no less than sixty days before the Department Convention.
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It shall submit an annual fundraising plan to the Budget and Finance Committee at least
60 days prior to the Department Convention and shall cooperate with the Budget &
Finance Committee to develop the Department budget. The fundraising plan shall
recommend the sources, methods, and monetary goals of the fundraising programs and
the uses for the money, including a designation of specific charitable beneficiaries and
causes. It shall review the use of donated funds by recipients and recommend whether
such donations should continue, be modified, or terminated.

The Fundraising Committee shall review all present and proposed contracts with
professional promoters and any amendments thereto and provide a copy to the
Department Judge Advocate for his or her review and to the Board of Trustees for its
approval at least forty-five (45) days prior to its proposed effective date.

The Fundraising Committee shall regularly audit and review the work of any
professional promoter hired by the Department and make reports thereof to the Board of
Trustees at least seven (7) days prior to each regularly scheduled Staff Meeting and at
such other times as the Commandant or the Board of Trustees shall request.

Before renewing a contract with a professional promoter, the Fundraising Committee
shall make good faith efforts to solicit at least two competing bids from other qualified
promoters.

SECTION 460, Budget & Finance Committee

The Budget & Finance Committee (called “the Committee” in this section) shall be
composed of the Junior Past Department Commandant, the Department Paymaster,
and three (3) members elected by the delegates in assembly at the annual Department
Convention.

The first election will elect one (1) member for three (3) years, one (1) member for a two
(2) year term, and one (1) member for a one (1) year term. Each year thereafter, one (1)
member will be elected for a three (3) year term.

The Chairperson shall be appointed by the Department Commandant. All members of
the Committee are entitled to attend meetings of the Board of Trustees and to have a
voice on issues involving Department finances. If the Chairperson is unable to attend a
Board of Trustees’ meeting, another member of the Committee shall attend.

The Committee shall solicit proposed annual budget requests from department officers,
committees, and program directors at least 60 days prior to the Department Convention.
The Committee shall meet at least 45 days before the Department Convention to begin
preparing the annual budget and shall review the projected income, requested
expenses, and the Fundraising Committee's recommendations on fundraising income
and expenses. Following such review, it shall prepare an annual budget for the
Department and present a draft of that proposed budget to the members of the Board of
Trustees at least 14 days before the start of the Department Convention. Members of
the Board of Trustees should reply with modifications or recommendations as soon as
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possible. The finalized proposed budget shall be presented to the delegates at the
Department Convention.

The Committee may also make recommendations on ways and means of increasing the
League's funds.

It shall be the continuing responsibility of the Committee to monitor the Department's
income and expenses, conduct routine spot audits, and recommend any necessary
changes to the Board of Trustees. The Paymaster shall assure that the financial reports
required by Section 330 are provided to the members of the Committee.

Any proposed change in the annual Budget as adopted by the Department Convention
shall be submitted first to the Committee, through its Chairperson, and the Committee
shall communicate its opinion on the proposal to the Board of Trustees within three
days. No elected or appointed officer, or committee, shall expend funds in excess of the
budget adopted by the convention unless the increased expenditure has been approved
by the Board of Trustees.

SECTION 465, Electronic and Hybrid Meetings

Pursuant to the Michigan Nonprofit Corporation Act (MCL 450.2405), the Department of
Michigan and its subordinate Detachments are authorized to conduct meetings by
means of remote communication (including video conferencing and conference
telephone).

(a) Presence: Participation in a meeting via such remote communication shall
constitute "presence in person" for all purposes, including the determination of a
quorum and the transaction of business.

(b) Required Measures: Any such meeting must implement reasonable measures to:
1. Verify that each person participating and voting is a member in good standing.

2. Provide members a reasonable opportunity to hear or read the proceedings in
real-time.

3. Enable all participants to communicate with one another during the meeting.

(c) Voting: All votes taken during an electronic meeting shall be recorded by the
Adjutant. Voting may be conducted via voice, visual show of hands, or an electronic
polling tool. Per existing Department policy, proxy voting remains prohibited.
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BYLAWS
ARTICLE FIVE
REVENUE & FINANCES

SECTION 500, Authority

No officer, detachment, member, or any subsidiary organization of the Marine Corps
League shall obligate the Department financially in any manner whatsoever, except as
authorized by these Bylaws and Administrative Procedures. The bank forms shall have
the following signatures: the Department Commandant, the Department Paymaster, the
Department Adjutant, and, if applicable, the financial contractor designated, per Article
I, Section 331.

SECTION 502, Department Fiscal Year
The fiscal year for the Department shall be from July 1 to June 30.

SECTION 505, Financial and Real Property

Subject to the supervision of the Board of Trustees, the Commandant, Adjutant and
Paymaster shall have custody of all funds and other property of the Department,
(subject to the provisions of Bylaw Section 331) and to open and maintain bank
accounts and make and change investments as they shall deem proper and necessary,
and any two (2) of the above officers may sign and endorse checks, drafts or other
instruments relating to the Department’s funds.

Subject to the supervision of the Board of Trustees, they may make such accounts and
execute such legal documents and other papers as shall be required by the provisions
of any will or trust, deed or any order of any court, or which shall be deemed by them to
be necessary or desirable. They shall apply the proceeds of any trust fund in
accordance with the direction contained in the will and trust, or deed creating such fund,
and may give such bonds in connection with such trust fund as may be required by any
court of competent jurisdiction. They may apply for any commissions received pursuant
to the order of any court in such manner as may be directed by the court, or in the
manner directed by the State.

SECTION 510, Revenue

The revenue of the Department shall be derived from the annual membership dues, and
such other sources as may be approved by the Department Convention or the Board of
Trustees.

SECTION 515, Annual Dues

The amount of annual dues shall be determined by each succeeding Department
Convention, in session, for the year following.
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The annual dues shall be collected by the Detachment Paymaster and forwarded
without delay to the Department Paymaster.

All dues and assessments are payable in advance.

SECTION 520, Waiver of Dues

For Active-Duty Members, Department dues for all active duty Marine Corps personnel
shall be waived.

SECTION 525. Required Reserve

A reserve of fifty (50) cents per member as of the closing of the books at the end of the
Department’s fiscal year must be maintained as a dues reserve for the incoming
administration to ensure a sound financial transition from one administration to another.

SECTION 530, Fundraising

Fundraising activities may be entered into by any Marine Corps League organization:
(a) If all funds raised shall be for the sole benefit of such organization.

(b) If such Marine Corps League organization shall receive and disburse all funds
received and paid out; and

(c) Provided such fundraising activity does not violate Federal, State or Municipal Law
or Ordinance, or reflect discredit upon the Marine Corps League;

(d) Money raised by the Department (with the exception of the Veterans Service Office)
shall be disbursed only as approved by the Department Convention (through the annual
budget) or the Board of Trustees.

SECTION 540, Department Consent is Required from Detachment

The Department shall not conduct any fundraising project in any city with one or more
detachments without the consent of those detachments.

Any detachment opposing the project shall file an immediate objection with the National
Vice Commandant of the Division, and their decision on the matter shall be final.

SECTION 555, Reimbursement of Commandant’s Expenses

The Department Commandant shall be reimbursed for necessary travel expenses
incurred in the performance of their duties, including visits to Detachments, the
Department Convention, Mid-Winter Rally, Staff and Committee meetings, and other
travel connected with their office.

The annual budget shall include a provision establishing the rate of mileage
reimbursement for the Commandant’s use of their own automobile, which shall be not
less than that allowed by the Internal Revenue Code for deductions by volunteers for
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charitable organizations and not more than the maximum amount allowed by the
Internal Revenue Code for reimbursement for business travel.

The annual budget shall include a line item stating the maximum amount of money that
the Commandant may receive for mileage reimbursement.

The Department Commandant shall be allowed certain funds to attend a National
Convention. The amount shall be determined by the delegates at each Department
Convention prior to the National Convention, as recommended by the Budget and
Finance Committee.

SECTION 560, Commandant’s Discretionary Account

The Budget & Finance Committee shall include in the annual budget a line item entitled
“‘Commandant’s Discretionary Account”. The amount allocated shall be not less than
$1,000.00. The account shall be used at the discretion of the Commandant for
unforeseen and/or unbudgeted expenses for programs or activities, including activities
of the Detachments, which in the opinion of the Commandant further the purposes and
mission of the Marine Corps League and/or the Department of Michigan.

The Commandant shall request payment of such expenses from the Paymaster and
shall report all such expenses to the next staff meeting and as part of their reports at the
annual Department Convention and the Midwinter Rally.

The account shall not be used to pay the expenses incurred by the Commandant in the
performance of their duties or for their travel expenses, which shall be funded through
other line items in the budget and as provided for elsewhere in these Bylaws.

SECTION 565, Budget for Senior Vice Commandant

The Senior Vice Commandant shall be allowed a budget as approved by the Budget
and Finance Committee.

SECTION 570, Budget for Paymaster

The Paymaster shall be allowed a budget approved by the Budget and Finance
Committee to be used for the operation of their respective office as specified in Bylaw
SECTION 330, Paymaster.

SECTION 575, Budget for Adjutant

The Adjutant shall be allowed a budget approved by the Budget and Finance Committee
to be used for the operation of their respective office as specified in Bylaw SECTION
410, Adjutant.
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SECTION 580, Reimbursement of members for mileage

Any member of the Department, when ordered by the Commandant, to represent him or
her, or to attend special Department business, shall be reimbursed for all mileage, at the
current rate. When such an expense is incurred to represent the Commandant, the
expense shall be charged to the Commandant’s mileage expense as provided in Bylaw
SECTION 555.

BYLAWS
ARTICLE SIX
DETACHMENTS

SECTION 600, National Reguirements

Detachments may be chartered in accordance with National Bylaws.

SECTION 605, Per Capita Tax

Each application for a charter shall be accompanied by the required per capita tax.

SECTION 610, Name

No detachment shall be named after a living person.

SECTION 612, Detachment to be incorporated

Every detachment shall be a non-profit corporation under the laws of Michigan (as
required by National Bylaw Sec 955 (Aug 2021)) and shall remain in good standing by
filing its annual corporate update in a timely manner. The corporate update shall be
complete and accurate as of the date it is filed with the state.

SECTION 615, Territory

A new detachment may be formed in a territory where a detachment already exists, as
specified by National Bylaws.

SECTION 620, Items Supplied

Each newly organized detachment shall be supplied by the Department with a copy of
the Department Bylaws, a Bible, desk flags, a gavel, and an altar cloth.

National will provide two (2) copies of the National Bylaws and Administrative
Procedures.

SECTION 625, Detachment Fiscal Year

The fiscal year for each detachment shall be from July 1 to June 30.
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SECTION 630, Bylaws

Each local detachment may adopt its own Bylaws, and shall regulate its own
membership fees, and shall be self-governing, provided such Bylaws do not conflict with
Department or National Bylaws.

The Bylaws of each new detachment shall be forwarded to the Department Judge
Advocate for their approval, before final adoption by the detachment.

Election or appointment shall be required by the individual Detachment Bylaws.
The Detachment Commandant shall appoint such officers as deemed necessary.

SECTION 635, Required Officers

Each local detachment shall elect a Commandant, a Senior Vice Commandant, Junior
Vice Commandant, a Judge Advocate, and they shall elect or appoint, a Chaplain,
Sergeant-at-Arms, Adjutant, Paymaster, and a Service Officer.

SECTION 640, Time and Reporting of Elections

Each detachment shall hold an election of officers between 1 September and 15 May.
Installation will be conducted no later than the last day of the subsequent month.

SECTION 645, Fundraising

No Detachment of the Marine Corps League or unit of Auxiliary shall conduct a fund-
raising project in any municipality or territory other than its own when a detachment or
unit exists in such other municipality or territory, without first securing the approval of
such other detachment or unit, as herein before provided.

SECTION 650, Revocation of Charter

A detachment charter may be revoked as specified by the National Bylaws.

SECTION 655, Return of Property on Reinstatement

Upon revocation of a detachment charter, all funds or property of the detachment shall
be forwarded immediately to the Department Commandant, to be held in trust for a
period of one (1) year.

If the charter is reinstated within one (1) year, all such funds and property shall be
returned to the detachment.

If the charter is not reinstated, all such funds and property shall become the property of
the Department of Michigan, and such detachments shall have no further interest
therein.
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BYLAW
ARTICLE SEVEN
MEMBERSHIP

SECTION 700, Reqular Members

Any person eligible to be a member of the Marine Corps League pursuant to the
National Bylaws and Administrative Procedures of the Marine Corps League is eligible
to be a member of a detachment in the Department of Michigan.

SECTION 715, Approval of Application

No person shall be accepted for membership until their credentials have been passed
upon and their National and Department per capita tax has been paid in full.

SECTION 720, No refund of Dues

No member resigning from membership shall be entitled to any refund for dues paid.

SECTION 725, Transfer of Membership to a Different Detachment

Any member in good standing may transfer from one detachment to another, without
payment of additional dues or transfer fees, upon application to and approval of the
gaining detachment, and of the losing detachment, using the standard Marine Corps
League Transfer Form.

SECTION 730, Certification Upon Transfer

Any member choosing to transfer, as stated above, shall be furnished a statement from
the losing detachment, certifying that the transferring member is free from all debt or
other obligations to such detachment.

SECTION 735, Rights and Duties of Transferred Member

The transferred member shall be afforded all rights and privileges of the detachment
which accepts the transfer.

BYLAWS
ARTICLE EIGHT
SUBSIDIARIES AND SUBORDINATES

SECTION 800, Recognized Organizations

The Marine Corps League, Department of Michigan recognizes the Marine Corps
League Auxiliary, The Military Order of Devil Dogs, The Military Order of Devil Dog
Fleas, and the Young Marines of the Marine Corps League, as subsidiaries of the
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Marine Corps League, and that they shall be ever subject to the authority, supervision,
direction, control and discipline of the National Headquarters, Marine Corps League.

Any and all complaints, grievances and/or charges against such subsidiary
organizations or subordinate groups must be referred in writing to the National Judge
Advocate for appropriate action.

BYLAWS
ARTICLE NINE
MISCELLANEOUS

SECTION 900, Bylaw Amendments

These Bylaws may be amended by two-thirds vote of the delegates present at any
Department Convention. The proposed amendment or the motion to amend these
bylaws shall state when the amendment shall become effective.

SECTION 905, Administrative Amendments

Administrative Procedures may be amended by two-thirds vote of the delegates present
at any Department Convention. The proposed amendment or the motion to amend
these administrative procedures shall state when the amendment shall become
effective.

SECTION 906, Submission of Amendments

Members wishing to propose amendments to the Bylaws or Administrative Procedures
shall submit them in writing to the Chairperson of the Bylaw & Resolutions Committee
by the first day of April before the Department Convention.

SECTION 910, Publication and Thirty Days’ Notice

All changes proposed to these Bylaws or Administrative Procedures must be published
in the official Department publication or by notice to all Detachments and members of
the Board of Trustees at least thirty (30) days prior to the Department Convention at
which time they will be voted upon by the membership.

SECTION 915, Discipline

Charges, trials and penalties shall be in compliance with National Bylaws.
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ADMINISTRATIVE PROCEDURES

CHAPTER ONE
GENERAL

SECTION 100, Purpose

The purpose of these administrative procedures is to provide more detailed information
than the department bylaws provide.

To provide resources to be a better member, or current and future officers.
These do not override the department bylaws in any way.

These administrative procedures should be read by all department, detachment officers
and members.

SECTION 105, Recommendations

It is the recommendation of this department that all members of the Department of
Michigan read the following information to become familiar with the rules and operations
of the Marine Corps League.

e Read the National Marine Corps League Bylaws and National Administrative
Procedures.
¢ Read the Department of Michigan Bylaws and Administrative Procedures.
¢ Read the bylaws of the members' detachment.
e Visit the national website: https://www.mcleaguelibrary.org
o We want to highlight the Library link — Member Library Link (note: ask the
department adjutant for the password), and the Shop — Semper Fi Store.
o Department and detachment officers should be familiar with the Member
Library Link, which provides the forms used in officer positions.
e Visit the department website: https://www.michiganmarines.org

ADMINISTRATIVE PROCEDURES
CHAPTER TWO
DEPARTMENT CONVENTION & MIDWINTER RALLY

SECTION 200, Time Frame for Convention and Mid-Winter Rally

The Department Convention shall be held in June, but not on the weekend containing
Father’s Day. The convention is typically held on a Friday and Saturday. The schedule is
determined by the Department Commandant.
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The Midwinter Rally shall be held in January or February and must be held before the
National Mid-Winter Conference. The schedule is determined by the Department
Commandant.

The department commandant should consult with the convention corporation, the MCLA
president, and the MODD Pack Leader to establish the schedule for Mid-winter and the
Department Convention.

A hospitality room and a banquet at the Mid-Winter or Convention are optional.

SECTION 205, Placing Bids to Host Convention and Mid-Winter Rally

All bids to host the Department Convention and Mid-Winter Rally must be submitted to
the Time and Place Committee by April 1 of the year preceding the event. Bids shall
include the dates, location, prices of rooms, strip tickets, and use of facilities.

SECTION 210, Site & Date of Convention and Mid-Winter Rally

The place and date of each convention and mid-winter rally shall be decided by the
Delegates present and voting at the convention one (1) year in advance.

If at such time there is no submitted bid for a convention or a mid-winter rally, the
Department of Michigan will be responsible for hosting said function.

SECTION 215, Financial Liability of Host

Host is liable for all costs in hosting said function. Exception: Department invites -
Department pays.

SECTION 220, Hotel Contract

After the bid is accepted, the host must obtain a signed contract with the hotel.

The contract should include the prices for rooms and banquets, the number of comp
rooms, meeting rooms with setups, the Ship's Store, hospitality, etc.

Required: two meeting rooms to accommodate the meetings of the MCL and MCLA.
Classroom seating and a head table with a lectern in the middle. Audio services for the
podium are required. Use past attendee information to determine the number of seats
and tables needed.

A copy of the contract shall be sent to the Time and Place Committee, and the
Department Judge Advocate.

SECTION 225, Bond/Insurance Policy

It is recommended that the host incorporate as a convention corporation with the State
of Michigan to shield the detachment corporation from liability. This allows the
convention corporation to open a separate bank account to manage the funds.
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The host shall secure a bond/insurance to cover any damages that may occur during
the functions.

The host should procure a national insurance rider from the Marine Corps League
National Headquarters.

SECTION 230, Commandant & MCLA President Lodging, etc.

The lodging and strip tickets for the department commandant and the MCLA president
shall be paid by the host.

SECTION 235, Convention Information

The host shall keep the Department Commandant, the President, and the MODD Pack
Leader informed of all convention or mid-winter rally information.

SECTION 240, Site Visits

It is the discretion of the Department Commandant and/or the Department President to
visit the site, upon request to the host.

The host, in turn, will make the necessary arrangements, date, and time to
accommodate their visit.

SECTION 245, Hospitality Rooms/ Banquets

It is tradition and common practice, but not required, to establish a hospitality room on
the premises, and to hold a formal dinner banquet on Saturday evening of the events.

A hospitality room is a large hotel room or suite that allows attendees to visit in the
evenings. These rooms generally have a spread of food and drink to help reduce the
cost of dinner of the attendees. It also provides a place for camaraderie. The host
charges attendees extra to fund this room. Communicate with the hotel to ensure there
is no conflict with hotel rooms for such a room.

Banquets are semi-formal dinners on the last evening of the meeting. Work with the
department commandant if they want to hold this event.

ADMINISTRATIVE PROCEDURES
CHAPTER THREE
DEPARTMENT STAFF

SECTION 300, Meetings of Board of Trustees

Regular meetings of the Board of Trustees shall be held at least three times per year:
prior to and in conjunction with the Mid-Winter Rally and Department Convention and as
called by the Commandant. The Commandant may call a special meeting of the Board
of Trustees at any time upon ten days written notice to each Trustee.
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SECTION 301, Meetings of the Department Staff

There shall be at least two (2) regular meetings of the Department Staff: The Mid-Winter
Rally and the Convention, and such other times as called by the Commandant.

SECTION 302, Special Meetings

Special meetings of the Department Staff or the Board of Trustees may be called by a
simple majority of the elected Staff Officers, in case of the refusal of the Department
Commandant to call a meeting. All Special Staff Meetings or Trustees’ meetings shall
be called with not less than ten (10) days written notice, which shall contain time, place,
and the purpose of special meeting and shall be mailed by the persons calling the
special meeting to all members of the Department Staff or Board of Trustees.

Section 305, Unanimous Written Consent (Email Voting)

In accordance with Michigan Compiled Laws 450.2525. Any action required or permitted
to be taken by the Board of Trustees, the Department Staff, or any committee may be
taken without a meeting if all persons then in office and entitled to vote on the matter
consent to the action in writing. Such written consent may be transmitted via email. The
action is only effective when the Adjutant has received a "Yes" or "Consent" response
from 100% of the voting members. These consents shall be filed with the minutes of the
next regular meeting.

This provision shall not be construed to apply to any action which these Bylaws require
to occur only at the Department Convention.

a) Scope and Purpose: This policy applies only to the Department Board of
Trustees (or Detachment Board). It allows the Board to take action on urgent
matters between scheduled meetings without the need for a formal virtual or in-
person session.

b) The Unanimity Requirement (MCL 450.2525)

a. In accordance with Michigan law, any action taken via email must be
unanimous.

b. All Directors Must Respond: For a motion to pass via email, every member
of the Board currently in office must submit a written "Yes" vote.

c. Effect of a "No" or "No Response": If a single Board member votes "No,"
or if a member simply fails to respond to the email, the motion fails. It
cannot pass by a "majority" via email; such matters must be deferred to a
meeting.

c) Procedure for Initiating an Email Vote

a. The Proposal: The Commandant or Adjutant shall send an email to all
Board members with the subject line: "ACTION REQUIRED: Board
Unanimous Consent Request — [Topic]".

b. The Content: The email must contain the exact wording of the motion and
any necessary supporting documentation.
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c. The Deadline: The email must specify a date and time by which all

responses must be received.
d) Member Response Requirements
a. To be legally valid under Michigan's "Electronic Transmission" rules:
b. Members must reply using their official or registered email address.

c. The response must be clear (e.g., "I, [Name], consent to the motion

regarding [Topic].").

d. Members cannot "conditionally" consent; the vote must be a binary "Yes"

or "No."
e) Recording and Filing
Once all responses are received, the Adjutant shall:
Notify the Board whether the motion passed (unanimous) or failed.
Save or print the entire email thread, including all individual responses.

apoTow

File these records in the Minute Book as "Action Taken by Unanimous

Written Consent." This has the same legal effect as a vote taken at a

meeting.

SECTION 310, Reports of Department Property

All Department physical property shall be reported in writing and verbally on the
convention floor by such officer or member in possession of such property.

Section 315, Duties of Historian

1 - Receive current 8 X 10 photograph of the new Department Commandant.

2 - Receive 8 X 10 photograph of all new and current Detachment charters.

3 - Encourage and advise Detachments to appoint a historian and guide them.

4 - Maintain the current list of department commandants and other department
notables.

5 - Maintain a list of current detachments and charter dates.

6 - Keep a written record of major department historical events.

7 - Suggest all department officers and committee members include in their annual
reports any department property in their possession

8 - Suggest all detachment officers include in their annual reports any detachment
property in their possession

9 - Properties include, but are not limited to, their charter, colors, altar cloth, Bible and
gavel. The list of properties shall also include the item’s locations.
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ADMINISTRATIVE PROCEDURES
CHAPTER FOUR
Budget & Finance Policies and Procedures

Section 400, Required Reading

Read Atrticle IV Section 460 and Article V Revenue & Finance of the Department Bylaws
and the Budget & Finance Committee Authorization section.

Section 410, Audits

No less than twice a year, the Budget & Finance Committee members shall perform
spot audits of the paymaster in the following manner:

The department paymaster shall provide the committee with the transaction logs and
bank statements of all accounts. Each committee member shall review the records,
match transactions to the bank statements, and then select two or more transactions to
review. The member will ask the paymaster to provide the records (receipts, minutes,
expense reports, or invoices) of those selected transactions to ensure they match and
are properly authorized.

Discrepancies should be investigated by the committee, and inconsistencies shall be
reported to the Board of Trustees.

Section 420, Bank Debit Card and Subscriptions

The Department Paymaster is authorized to hold a bank debit card for the department.
If the department is under contract with a third-party accountant, the paymaster will
forward a copy of the receipt and the chart of accounts number to the accountant for
entry into the system. Similar to a check request.

All subscriptions held for the department, i.e., Zoom, website hosting, or other annual
subscriptions, shall be managed by the paymaster, and the bank debit card used for
those subscriptions shall be retained by the paymaster.

Section 425, Budget for Senior Vice Commandant for Fundraising

Per the bylaws, the senior vice commandant is responsible for annual fundraising. The
committee should allow at least $1,000 for the start-up costs of a fundraising campaign
each year. Since the position could be challenged at each convention.

The incumbent senior vice commandant or candidate may request an amount for their
program prior to an election, with the stipulation that the amount will be approved after
the election. If the requester loses the election and no other requests are filed, the
committee's recommended minimum will stand.
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Section 430, Truth in Budgeting

The budget and finance committee shall provide a realistic view of the budget. It is not
realistic to assume that all members on the current roster will renew for next year. The
committee should take the number of annual members as of June 1 of the year, account
for the percentage of deaths that occur, and then multiply that by the department dues.

Fundraising expectations from the department's senior vice commandant should be that
the amount raised will cover the cost of the campaign, and only a percentage of the total
expected to be sold.

ADMINISTRATIVE PROCEDURES
CHAPTER FIVE
Department Raffles/Fundraising Procedures

SECTION 500, Fundraising Committee Procedures

The Fundraising Committee shall present its motion to the board of trustees or
delegates at a convention, including the following information (which will constitute the
rules and regulations required to obtain a license from the State of Michigan).

A) The list of prizes and the cost of those prizes (if not money rewards).

B) The ticket price.

C) The number of tickets to be available for sale. This will be a fixed number, or
there is no limit.

D) All raffles will provide a contingency plan in the event that we do not reach the
desired goal of ticket sales. Does it become a 50/50 raffle or a percentage of the
money raised?

E) If the person of a winning ticket cannot be found within 30 days of the drawing, a
new ticket shall be drawn until all prizes are claimed.

F) If the prizes are material items, the motion shall state who is responsible for
delivery.

G) All drawings shall be; Need not be present to win.

ADMINISTRATIVE PROCEDURES
CHAPTER SIX
DETACHMENTS

SECTION 600, Department Stationery

No person shall use the Department letterhead or logo for fundraising without the
permission of the Department Commandant or Board of Trustees. (See also Bylaws
Sections 530, 540.)
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SECTION 605, Commandants Report

Detachment Commandants shall submit a written report of their Detachment activities at
the Mid-Winter Rally and the Department Convention.

SECTION 610, Submission of Delegates and Alternates

Each detachment shall submit a list of delegates and alternates to the Department
Convention, to the Department Chairperson, Credentials Committee not less than ten
(10) days prior to the Department Convention.

This list must contain Marines in good standing in their Detachment and the list must be
signed by both the Detachment Commandant and the Detachment Paymaster or the
Adjutant attesting to the good standing of the Delegates and Alternates.

SECTION 615, Yearly Reports

No later than ten (10) days following the installation of its officers each Detachment
shall submit the following documents to the Department Adjutant who shall make
appropriate copies and distribute them to other appropriate officers and Marine Corps
League offices.

1. The name and address of the person in possession of its charter, as required by
Article Eleven, Section 6.

2. The report required by Article Three, Section 300 stating the name of the financial
institution(s) and account number(s) where all detachment funds are deposited. The
Adjutant shall distribute this report to the Paymaster. (See also Art 3, Section 330)
“‘Each Detachment Paymaster shall report the name of the bank or banks, and account
numbers, where the detachment funds are on deposit. This report shall be filed and
verified each year by the Department Paymaster.”

3. The Report of Officer Installation.

SECTION 620, Report Requirements for operation of “Club House” and Other
“Business Activities”

A. Recognizing that some detachments operate “club houses” which dispense alcoholic
beverages and have Club Licenses issued by the Michigan Liquor Control Commission,
and that from time to time a detachment may be involved in a business activity (whether
or not it is so classified for tax purposes), or other activity which may subject the
detachment to contractual, employment, tax or other form of liability, or to tort liability as
a result of injury to person or property, this Administrative Procedure has been adopted
to clearly state and assure that:

(1) The Department is not a partner, participant, co-venturer, or in any other way
associated with or liable for the operation, liabilities, expenses, obligations,
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performance, contracts or torts assumed or incurred by any detachment in connection
with such activities unless the Department has agreed to do so, in writing signed by the
Commandant and approved by the Board of Trustees; and

(2) It is the absolute obligation of each detachment to indemnify, hold harmless and
insure the Department against all such liability.

B. To carry out the policy and requirements set forth above:

(1) Every detachment which shall own or operate a “club house” dispensing alcoholic
beverages shall fully comply with all requirements for a Club License issued by the
Michigan Liquor Control Commission, including paying all fees and carrying all required
insurance, and shall abide by all applicable licensing, tax, employment, insurance and
other laws, ordinances and regulations; and shall continually furnish to the Department
Adjutant and Judge Advocate true and correct copies of all current licenses, liability
insurance policies, tax or employer identification numbers, and other documents that
they may reasonably request to assure that the detachment is in compliance with the
law and is not subjecting the Department to any form of liability. All liability insurance
policies shall name the Department as an additional party insured.

(2) Every detachment which shall engage in any type of activity which may subject it to
liability for personal injury or property damage, or which shall engage in any business,
or which shall have any employees, whether explicitly or by operation of law, shall fully
comply with all applicable licensing, tax, employment, insurance and other laws,
ordinances and regulations; and shall continually furnish to the Department Adjutant and
Judge Advocate true and correct copies of all current licenses, liability insurance
policies, tax or employer identification numbers, tax returns (including, if applicable,
unemployment tax returns) workers compensation insurance policies, and other
documents that they may reasonably request to assure that the detachment is in
compliance with the law and is not subjecting the Department to any form of liability. All
liability insurance policies shall name the Department as an additional party insured.

(3) In all documents and communications used in connection with its programs,
services, fund raising, “club house” and business activities every detachment shall use
its full name and shall clearly identify itself as the responsible entity conducting the
activity. A detachment shall not conduct any such activity merely in the name of the
“Marine Corps League” or in the name of the “Marine Corps League, Department of
Michigan”. “Documents and communications” include, without limitation,
correspondence, advertising, signs, contracts, tax and license registration, phone listing,

tax returns, insurance policies, employment contracts, bank and checking accounts.
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ADMINISTRATIVE PROCEDURES
CHAPTER SEVEN
“THE MICHIGAN MARINE NEWS”

SECTION 700, Authorization

The official publication of the Department of Michigan shall be the “The Michigan Marine
News”. It shall be operated on a self-supporting basis and managed by an Editor who
shall be responsible to the membership for the operations.

SECTION 710, Authority of Editor

The Editor shall have full power to operate the “The Michigan Marine News”, including
the appointment of the News Staff, the selection of the publisher, and the power to set
advertising rates, as provided in the approved budget.

SECTION 715, Editorial Policy

The Editor shall have the power to set editorial policy and the right to reject unsuitable
material from the publication.

ADMINISTRATIVE PROCEDURES
CHAPTER EIGHT
DEPARTMENT MARINE OF THE YEAR SOCIETY

SECTION 800, Department Marine of the Year Society

(1) Composition:

a. The Department of Michigan Marine of the Year Society shall be comprised of all past
recipients of the Department Marine of the Year Award.

b. Each member must be a regular member in good standing of the Department of
Michigan, Marine Corps League.

(2) Nominations — A letter of nomination for the Department of Michigan, Marine Corps
League Marine of the Year Award must be submitted in the following manner:

a. Only regular members in good standing are eligible for this award.

b. Letters of Nominations will only be accepted from members in good standing in the
Department of Michigan, Marine Corps League.

c. Letters of Nomination must be sent via Email, U. S. Mail, or other means allowed by
the chairperson to the Chairperson of the Department of Michigan, Marine Corps
League, Marine of the Year Society, and must be postmarked or delivered no later than
30 April of each year.
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d. The Society will not accept any nomination that was not submitted and/or received as
required.

(3) Duties — The Chairperson of the Department of Michigan Marine of the Year Society
shall:

a. Be the last recipient of the Department Marine of the Year Award, or if they are not
able to perform the duties, then the Department Commandant shall appoint a member
of the society as chairperson.

b. By notice to the membership posted on the department’s website, through the
department’s email service, to the detachments, or other means. An announcement
shall be made each year after the department convention and prior to the mid-winter
rally, outlining the nomination rules, criteria, and the nomination due date.

c. Receive all Letters of Nomination from members and ensure they are postmarked or
delivered no later than 30 April.

d. Inform all members of the Society when and where to meet to discuss and vote upon
the Marine of the Year. The meeting may be held in-person, electronically, via
conference call, or as a hybrid meeting, in accordance with the Department Bylaws.
This meeting shall be conducted at least three weeks prior to the Department
Convention. All meetings will be closed with only members of the Department Marine of
the Year Society attending. All members of the Society are obligated to secrecy.

e. The Chairperson and/or one or more members of the Marine of the Year society
selected by the Chairperson shall order and purchase the Marine of the Year Medallion,
Plaque, and the Department Marine of the Year Medal with ribbon. The Marine in
possession of the Marine of the Year trophy shall have the responsibility for seeing to
the engraving of the individual name tag for the new recipient of the award. The cost of
these items shall be borne by the Department of Michigan, Marine Corps League.

(4) The chairperson of the Department of Michigan Marine of the Year Society may
allow additional procedures or policies regarding the nomination and deliberation that
they believe will encourage nominations and/or expedite the society’s deliberations and
processing of the nominations, provided that the requirements set forth above are met.

Section 810, Department Associate Member of the Year Society

(1) Composition:

a. The Department of Michigan Associate Member of the Year Society shall be
comprised of all past recipients of the award, and the past recipients of the Department
of Michigan Marine Corps League Marine of the Year.

b. Each member must be a member in good standing of the Department of Michigan,
Marine Corps League.
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(2) Nominations — A letter of nomination for the Department of Michigan, Marine Corps
League Associate Member of the Year Award must be submitted in the following
manner:

a. Only Associate members in good standing are eligible for this award.

b. Letters of Nomination will be accepted from regular and associate members in good
standing in the Department of Michigan, Marine Corps League.

c. Letters of Nomination must be sent via Email, U.S. Mail, or other means allowed by
the chairperson to the Chairperson of the Department of Michigan, Marine Corps
League, Marine of the Year Society, and must be postmarked or delivered no later than
30 April of each year.

d. The Society will not accept any nomination that was not submitted and/or received as
required.

(3) Duties — The Chairperson of the Department of Michigan Associate Member of the
Year Society shall:

a. Be the last recipient of the Department Associate Marine of the Year Award prior to
the current year.

b. By notice to the membership posted on the department’s website, through the
department’s email service, to the detachments, or other means. An announcement
shall be made each year after the department convention and prior to the mid-winter
rally, outlining the nomination rules, criteria, and the nomination due date.

c. Receive all Letters of Nomination from members and ensure they are postmarked or
delivered no later than 30 April.

d. Until there are five Associate Members of the Year recipients who can participate in
the reviewing of nominations, the winner shall be determined by the current past
recipients of the Associate Member of the Year award, and the Department of Michigan
Marine Corps League Marine of the Year Society members.

e. Inform all members of the Society when and where to meet to discuss and vote upon
the Associate Member of the Year. The meeting may be held in-person, electronically,
via conference call, or as a hybrid meeting, in accordance with the Department Bylaws.
This meeting shall be conducted at least three weeks prior to the Department
Convention. All meetings will be closed with only members of the Department Marine of
the Year Society and the Department of Michigan Associate Member of the Year Society
attending. All members of the Society are obligated to secrecy.

f. The Chairperson and/or one or more members of the Marine of the Year Society
selected by the Chairperson shall order and purchase the Associate Member of the Year
Medallion, Plaque, and the Associate Member of the Year Medal with ribbon. The cost
of these items shall be borne by the Department of Michigan, Marine Corps League.
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(4) The chairperson of the Department of Michigan Marine of the Year Society may
allow additional procedures or policies regarding the nomination and deliberation that
they believe will encourage nominations and/or expedite the society’s deliberations and
processing of the nominations, provided that the requirements set forth above are met.

ADMINISTRATIVE PROCEDURES
CHAPTER NINE
MISCELLANEOUS

Section 900, Cover Requlation for Past Department Officers

All Past Department Officers at the completion of their term of office shall revert to the
Detachment “Red Hat”, except past Department Commandants, who may continue to
wear the Department Cover, but must show the date of service thereon.

Section 905, Death of a Member

The death of a member of the Marine Corps League shall be reported in accordance
with the NAP Chapter Seven, Section 7010.

Section 910, Veteran Service Office History

The Marine Corps League Department of Michigan operated an accredited Veteran
Service Office for decades. The main office was in Detroit at the Federal McNamara
Building, which continues to house other VSO offices.

The office employed and trained accredited Veteran Service Officers who assisted
Veterans with filing claims with the U.S. Department of Veterans Affairs. They would
serve as the Power of Attorney (POA) for those Veterans.

The funding for this office came from grants provided by the State of Michigan and from
the MCL Department of Michigan. During the 2009 legislative session, the Michigan
Legislature passed Senate Bill 250, which was signed into law in October 2009. This
bill changed the way the grants were administered.

Due to many factors, the office closed on December 31, 2018. Veterans who had the
MCL Department of Michigan as their POA on claims were sent a letter to transfer their
POA's to one of the other VSOs that were still operating.

Section 915, Michigan Marine News History

For many years, the Marine Corps League Department of Michigan published a
magazine called the Michigan Marine News. This was a self-sustaining publication
mailed routinely to all members in the department. Ads were sold to pay for the
operation.
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Enclosure (1), page 1

Date
Membership Recruitment Program - Department of Michigan

This is to certify that the following Marine Corps League member has met the criteria for awards by recruiting

five (5) or more new members between 30 April and 1 May .

(year) (year)
Detackeert _____ MNumber_
rRecruited b4 Membership Number

Mames of New Members

1. 16.
2. 17.
3 18.
4. 19.
5. 20.
6. 21.
T. 22,
8. 23.
9. 24,
10. 25.
1. 26.
12 27.
13. 28.
14. 29.
15. 30.

List additional names on the back of this form or reproduce more as needed.
Note: Both signatures are required.
Certified true and correct e
Detachment Commandant

" Detachment Adjutant/Paymaster

All forms must be in the hands of the Junior Vice Commandant, Department of Michigan by 15 May of each year.

Mail To:

Junior Vice Commandant

Department of Michigan

Marine Corps League

[Mame and address are on the Department Roster)
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MARINE CORPS LEAGUE

Office of the National Judge Advocate

Bruce R. Rakfeldt
2717 (lifford Ray Road
Haw River, NC 27258-8722
336-693-4340
brakfeldt@mcleague.org

16 August 2026

From: Bruce R. Rakfeldt, National Judge Advocate, Marine Corps League, Inc.

To: Department of Michigan, Marine Corps League, Inc.

Via: Mark Sutton, Judge Advocate, Dept. of Michigan, MCL, Inc.

Subj: 2026 Department of Michigan Bylaws & Administrative Procedures Approved

Ref.: a) 2025 MCL National Bylaws (NBL)
b) 2025 MCL National Administrative Procedures (NAP)

Having inspected the 2026 Bylaws and Administrative Procedures for the Department of Michigan,
Marine Corps League, Inc., which were approved at your June 2026 convention, | approve them for
distribution and use.

Respectfully submitted,

Bruce R. Rakfeldt,
National Judge Advocate
Marine Corps League



